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Instructions:

This document contains 6 sections.

1. IMPORTANT: Every section and field must be completed. 
2. Indicate “NA” where a particular section or field is not applicable. 
	Section
	Item

	I
	Details of Project


	II
	Summary of Research Achievements and Outcomes for Media Release/Publicity (For Final Report only)


	III
	Budget and Expenditure


	IV
	Project Appraisal


	V
	Future Project Plans


	VI
	Declaration and Endorsement







Select the type of progress report from the following:
ANNUAL REVIEW REPORT / MID-TERM REVIEW REPORT / FINAL PROGRESS REPORT


SECTION I: DETAILS OF PROJECT

	a) Award No.
	

	b) Project Title
	

	c) Lead PI
	

	d) Host Institution
	

	e) Department
	

	f) Approved Budget (inclusive of Indirect costs – if any)
	

	g) Duration of Project
	

	h) Project Start Date
	

	i) Project End Date
	

	j) Reporting Period
	






	k) Details of Team Members (as approved in the grant application)
Add/delete rows where necessary.

	Role
	Name
	Host Institution
	Designation

	Co-PI (1)
	
	
	

	Co-PI (2)
	
	
	

	Co-PI (3)
	
	
	

	Co-PI (4)
	
	
	

	Co-PI (5)
	
	
	

	Collaborator (1)
	
	
	

	Collaborator (2)
	
	
	

	Collaborator (3)
	
	
	

	Visiting Expert
	
	
	








SECTION II: SUMMARY OF RESEARCH ACHIEVEMENTS AND OUTCOMES FOR MEDIA RELEASE/PUBLICITY (For Final Report only)

	In a format understandable to the general public, provide a summary of the achievements, including significance in terms of potential benefits (250 words), and the expected future outcomes (50 words).

NOTE: As information in this section could be disseminated, do not disclose any information here that may compromise intellectual property. 

























SECTION III: BUDGET AND EXPENDITURE


	No.
	Vote
	Budget as per LOA
($)
	Current Budget
($)
	Cumulative Expenditure up to the last Fund Request ($)
	Budget Utilisation
(%)
	Commitments reported in last Fund Request ($)
	Total Expenditure & Commitment ($)
	Remarks

	
	

	
	
	
	
	
	
	

	
	

	
	
	
	
	
	
	

	
	

	
	
	
	
	
	
	

	
	

	
	
	
	
	
	
	


Information for sections III to VI is provided in-confidence and will not be disseminated.


SECTION IV: PROJECT APPRAISAL
	a) Key Research Achievements: Outline the significant accomplishments that the research team would like to highlight to NRF, in terms of: 
i. Original project objectives and the extent to which they have been achieved (1 page).
ii. Summary of results and data obtained (5 pages).
iii. Significant changes, if any, in the research compared with the original proposal, with justification for the deviation (1 page).
iv. Where appropriate, indicate if there are similar/related works published in scientific journals during the course of research. If so, provide references. Compare your results with those published (1 page).
v. Potential innovations arising from research in the programme (0.5 pages). 
vi. Comment on how the research achievements will relate to general developments in this field of research (0.5 pages).
vii. Comment on the capabilities developed and how the knowledge would impact the economy, industry or society to date (0.5 pages).

NOTE: (Lead PI should break down into individual co-PIs’ contribution to each section)





































	b) Project Milestones: Fill in the table with the milestones as stated in the original grant application. Shade the boxes in grey to indicate the target duration and use crosses to indicate the actual duration. Add/delete rows if necessary. Explain any deviation and variation from the original milestones and schedule.




	Research Activities/Milestones 
	Year 1
	Year 2
	Year 3
	Year 4
	Year 5
	Status Update
	Comments

	
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	
	

	To Input Research Activities/Milestones 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	e.g. to recruit and train research staff 
	
	x
	x
	x
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	c) Problems/Challenges: Briefly describe any problems or challenges (if any) encountered during the programme, and suggest reasons and solutions (if any).













































SECTION V: FUTURE PROJECT PLANS

	a) Next Steps: Outline and describe future plans for the programme:
i.  For the next reporting period. 
ii. Beyond the current NCR Grant to ensure long-term sustainability of the programme (For Final Report).















	b) Expectation of Likely FUTURE Outcomes: Describe any future outcomes in relation to this grant that would lead to strengthening Singapore’s capabilities in this field of research. 





















SECTION VI: DECLARATION AND ENDORSEMENT

	a) Declaration by Lead PI
I declare that all of the above information provided is true and complete to the best of my knowledge.


	Name
	
	

	
	
	

	Signature
	
	

	
	
	

	Date
	
	

	

	b) Endorsement by Head of Department (or nominee)


	Name
	
	

	
	
	

	Signature
	
	

	
	
	

	Date
	
	

	
Comments



	
	

	c) Endorsement by Vice Dean (Research)/Director of RIC/RCE (or nominee)


	Name
	
	

	
	
	

	Signature
	
	

	
	
	

	Date
	
	

	
Comments



	
	

	d) Endorsement by Host Institution (Office of Research/Executive Director of Research Institute)


	Name
	
	

	
	
	

	
Designation
	
	

	
Signature
	
	

	
Date
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