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NATIONAL RESEARCH FOUNDATION
CHANGE REQUEST FORM
	Name of NRF Grant Programme
* Please delete as appropriate  

	NRF COMPETITIVE RESEARCH PROGRAMME (CRP) / 
NRF FELLOWSHIP (NRFF) / 

NRF INVESTIGATORSHIP (NRFI) / 

NRF RETURNING SINGAPOREAN SCIENTISTS SCHEME (RSSS)

	Grant Award Number
	

	Project Title
	

	Full Name of Lead Principal Investigator (PI)
	

	Host Institution
	

	Faculty & Department
	

	Original Approved Grant Amount
	

	Latest Approved Grant Amount
	

	Project Start Date & End Date 
(dd/mm/yyyy - dd/mm/yyyy)
	

	Date of Request (dd/mm/yyyy)
	


SECTION I: PROJECT SUMMARY TO-DATE (MANDATORY)

Expenditure Level - Utilization Rate of NRF Grant
	[A] Total Absolute Amount of Funds Vired Between Votes So Far (as at ‘Date of Request’) for the entire Project 
	S$

	[B] Latest Total Direct Cost (TDC) awarded for the entire Project
	S$

	[A / B] Total Percentage of Funds Vired Between Votes So Far (as at ‘Date of Request’) for the entire Project
[As a percentage of the latest total direct cost awarded for the entire Project]
	%

	
	Original Total Research Grant Awarded
(S$)
	Latest Total Research Grant Awarded, Reflecting All Approved Virements (if any)1
(S$)
	Total Absolute Amount of Funds Vired So Far For Each Vote2
(S$)
	Expenditure To Date3
(S$)

	[a] EOM
	
	
	
	

	[b] Equipment 
	
	
	
	

	[c] OOE
	
	
	
	

	[d] EI4
	
	
	
	

	[e] Overseas Travel5
	
	
	
	

	[f] Research Scholarship
	
	
	
	

	[g] Total Direct Cost (TDC)

= [a]+[b]+[c]+[d]+[e]+[f]
	
	
	
	

	[h] 20% General Overheads (if applicable) 
	
	
	
	

	[i] 10% IP Protection &

Commercialization
(if applicable)
	
	
	
	

	[j] Total Approved Budget
= [g]+[h]+[i]
	
	
	
	


1 The latest figures, reflecting total approved virements as at the ‘Date of Request’, should be inserted in this column.

2 Take into account all movement of funds, accounting for both ‘inflow to’ and ‘outflow from’ for each of the particular Vote.
3 The figures should reflect all expenditures as at the ‘Date of Request’.

4 EI should be separated from the EOM, Equipment and OOE.  This Vote is only applicable to older projects awarded on or before 30 June 2016.  Any virement of funds out of EI should not cause ‘[h] 20% General Overheads’, ‘[i] 10% IP & Commercialization’ and ‘[j] Total Approved Budget’ to increase in anyway, over the entire grant call duration.  On the other hand, the ‘[h] 20% General Overheads’, ‘[i] 10% IP & Commercialization’ and ‘[j] Total Approved Budget’ should be locked and fixed as at 30 June 2016.  These figures will not be changed for any virement requested after 30 June 2016, even if there are any subsequent virement of funds into EI, over the entire grant call duration.
5 This new Vote is only applicable to new projects awarded after 30 June 2016.
REQUEST FOR REVISION
Lead PIs can submit requests to revise their projects (as described in the NRF Guidelines, Terms and Conditions) during the course of the funding period using this form.  Please indicate the purpose of the request in Section II by checking the appropriate boxes below and provide details of the revision in the relevant sections in Section III.  Lead PIs must submit their revision requests to NRF for approval using this form, via their institution’s Office of Research.  
SECTION II: PURPOSE OF REQUEST (MANDATORY)
	Please indicate in the boxes provided:


	 x

	(A)
	Change of Project Scope or Direction
	 FORMCHECKBOX 


	(B)
	Change of Team Principal Investigator [Only Applicable for NRF CRP]
- Change in the Lead PI is normally not allowed as the grant would have been approved taking into consideration the expertise and track record of the PI. In exceptional cases, where a change in the Lead PI is required (despite all conditions of the undertaking required by the Lead PI having been met), host institutions must submit a written request to NRF for nomination of a new Lead PI, who must be able to take on and successfully execute all the duties required by this role. In the event that the host institution cannot find any suitable person to fulfil this role, or that the nominated individual is not approved by NRF, NRF reserves the right to terminate funding for the project.
	 FORMCHECKBOX 


	(C)
	Change in Administration of Grant               
	 FORMCHECKBOX 


	(D)
	Virement of Funds
	 FORMCHECKBOX 


	(E)
	Change of Research Milestones and Key Performance Indicators (KPIs)
	 FORMCHECKBOX 


	(F)
	Project Extension With No Additional Funding Allocated 

- Request must be made to NRF at least 6 months before the original project completion date.
	


	(G)
	Nationality Waiver

	 FORMCHECKBOX 



SECTION III: REVISION DETAILS
(A) Change of Project Scope or Direction

	i) Please provide a detailed description of any change(s) in scope/direction for the project (research objectives, methodology etc.) and contrast this with the original proposal and the last approved change in scope/direction. 
ii) Please state clearly the reasons for the proposed change(s) in scope/direction, e.g. difficulties in achieving the proposed deliverables, advancement of knowledge by other research group in the same area, etc.



(B) Change of Team Principal Investigator [Only Applicable for NRF CRP]
 FORMCHECKBOX 
 - Change of Team Principal Investigator 
 FORMCHECKBOX 
 - Addition of Team Principal Investigator
 FORMCHECKBOX 
 - Removal of Team Principal Investigator
Please note that NRF reserves the right to appoint a new Team PI other than the candidate nominated below, or to terminate the project as it deems fit.

	Name of proposed Team PI
	

	Designation and Title
	

	Host Institution & Department
	

	Is the new nominee currently on the research team?
	Yes/No

	(Please fill in this section for change/addition of Team PI only)

If yes, please elaborate on the current involvement of the nominee.  Include also any change in involvement expected due to the proposed change.

If no, please provide a detailed description of the ability of the nominee to take on and successfully execute all the duties required of this role.  Describe also any change in project (e.g., focus, manpower allocation, etc.) expected due to the proposed change of Team PI.  A 2 page CV of the nominee must be submitted together with this form. 



	Please explain in detail the need for the proposed change and indicate any disruption to the project (at the overall project level, individual sub-project level, project deliverables, manpower management, budget, etc.) caused by the change.




(C) Change in Administration of Grant

If the Lead PI moves to another Singapore-based organization and wishes to transfer the administration of his/her grant, the Lead PI must seek written agreement from both the host institution and the new employing institution for his/her existing work to be transferred.  Such written agreement should be sent in together with this form.
	New Host Institution
	

	Contact details of Director of Research (or equivalent) in new host institution
	

	Expected date of transfer (dd/mm/yyyy)
	

	Please justify the need for the transfer of administration of the grant and include details on how the project will be affected due to the transfer (e.g. if students from the current institution will be transferred to the new institution, new hires made, etc.). 



(D) Virement of Funds

	Total Virement Requested (S$)
	

	Funds to be Vired
	From (vote):
	
	To (vote):
	

	Please provide a detailed description of the requested change(s) and state clearly the reasons for the proposed change(s).  Please explain and justify the need to vire funds in excess of what had been approved.  Include details for the use of the funds to be vired and please ensure that all changes made comply with the NRF Guidelines, Terms and Conditions.  Please also submit the history of virements (if any) in chronological order, detailing the original budget, the latest approved revised budget (if it defers from the original budget) and the full corresponding proposed revised budget (assuming NRF approves this particular virement request).


	Please provide details on how the virement would/would not affect the project deliverables.




(E) Change of Research Milestones and Key Performance Indicators (KPIs) 
In providing details of the revision, please contrast the research milestones and deliverables proposed with the latest version that had been previously submitted to NRF.  
Please also submit the full corresponding revised Research Milestones.

	Please outline and justify the proposed revision to the research milestones and deliverables for the project. 



	Please outline and justify the proposed revision to the KPIs and deliverables for the project.



(F) Project Extension With No Additional Funding Allocated 
In providing details of the extension, please contrast the timeline, research milestones and deliverables proposed with the latest version that had been previously submitted to NRF.  Please also submit the full corresponding revised Research Timeline and Research Milestones.

	Requested Period of Extension (in no. of months)
	

	New End Date (dd/mm/yyyy)
	

	Please list the milestones and deliverables that have been achieved to date. 


	Please outline and provide reasons for deviation(s) in the timeline and deliverables. Also indicate the course of action that has been done to address key bottlenecks.


	Please justify the need to extend the project beyond the initial grant period and include plans in ensuring that project deliverables will be met within the new timeframe.

 


History of Project Extensions (if any)
	From dd/mm/yyy
	To dd/mm/yyy
	Reasons for Project Extension

(Brief Description)

	
	
	

	
	
	

	
	
	


(G) Nationality Waiver  

Mandatory Supporting Documents:

☐
Posting at Jobs Bank

(Host Institution should ensure that the job is posted at Jobs Bank for a reasonable timeframe before seeking NRF waiver) 

☐ 
CV of the Proposed Non-Singaporean/Permanent Resident (Non-SC/PR) Candidate

Job Description: 


[image: image1]
Details of Singaporean/Permanent Resident (SC/PR) Applicants*:
	S/N
	Applicant Name
	Academic Background 

(please state discipline & specialization and highest qualification attained)
	Decision  
	Reasons for Not Interviewing/Selecting SC/PR Applicant

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* NRF may request for CVs of any Singaporean/PR applicants for the Jobs Bank posting and this must be supplemented if requested.    
Justification for Waiver Request: 


[image: image2]
SECTION IV: DECLARATION AND SIGNATURE
Declaration by Lead Principal Investigator

I declare that all the above information provided is true and complete to the best of my knowledge.  For Nationality Waiver Requests (if any), I declare that all the above information provided is true and have complied with the MOM’s Fair Consideration Framework and the Host Institution’s HR policies.
__________________________________                          
    _____________

Signature of Lead Principal Investigator




  Date

SECTION V: ENDORSEMENT AND SIGNATURE
Assessment by Head of Department

	Please provide your assessment of the change request. 




________________________________________   
               _____________  

Name & Signature of Head of Department


              Date
Assessment by Vice-Dean (Research) 
	Please provide your assessment of the change request. 




________________________________________   
               _____________  

Name & Signature of Vice-Dean (Research)


              Date
Endorsement by Director Office of Research / Research Institute Executive Director or equivalent
	Please provide your assessment of the change request.  Please comment on whether the request is reasonable and within the guidelines and policies of the host institution.

 


________________________________________   
               _____________  

Name & Signature of Director Office of Research /

              Date
Research Institute Executive Director or equivalent                 








































































� All hiring Institutions (Host or Partner) and the hiring supervisor PI/Co-Is/PM shall employ or otherwise engage Research Assistants / Research Technicians or staff of equivalent qualifications who are Singapore Citizens and/or Singapore Permanent Residents to be deployed in the work under the Research.  Grantor’s prior approval is required before other nationality can be employed.
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